
EMERGENCY RESPONSE
Quick Reference Guide

➠ 	 Always follow instructions provided by emergency personnel and campus o�cials.
➠ 	 Stay away from a�ected areas until given the “all clear” by emergency personnel.
➠ 	 Whenever possible, assist persons with special needs.
➠ 	 For general facility maintenance problems such as heat, A/C, plumbing, etc., call ext. 8038.  
	 (After 4 p.m. or weekends, call security.)

REPORT ALL EMERGENCIES to Florida Tech Security 
CELL PHONE or OFF CAMPUS • Call 321-674-8111 

ANY CAMPUS PHONE • Call EXT. 8111

438-0719

MEDICAL EMERGENCIES

•	 Call security and provide as much as you know about 
the situation and conditions.

•	 Render �rst aid if you are trained.
•	 Remain calm and assure the injured person help is 

on the way.
•	 Do not attempt to move the injured person to 

prevent further injury unless necessary.

PERSON IN EMOTIONAL CRISIS

•	 Call security at 321-674-8111 OR ext. 8111.
•	 Help keep person calm.
•	 Do not put yourself in danger.
•	 Do not block the person’s exit route.

SEXUAL ASSAULT

If you have been sexually assaulted or someone 
reports to you they were: get to a safe place.
•	 All sexual assaults are crimes. Call security or police. 

Seek medical attention whether you make a report 
or not.

•	 Before police arrive, do not shower, drink, eat or 
change clothes. If you are there to help, provide 
reassurance but refrain from touching the victim 
before emergency personnel arrive.

FIRE

•	 Evacuate the building immediately when an alarm is 
activated or there is evidence of a �re.

•	 Manually activate the nearest �re alarm system if the 
alarm isn’t already sounding.

•	  Close doors and windows behind you.
•	 DO NOT use elevators.
•	 Call 321-674-8111 OR ext. 8111 to report location of 

�re or smoke.
•	 Notify �re personnel if you suspect someone is 

trapped in the building.
•	 If trapped in a room/building, close as many doors 

and windows as possible between you and the �re.
•	 Place cloth material (wet if possible) around/under 

the door.
•	 Attempt to signal to someone outside the building.

CHEMICAL HAZARDS or GAS LEAKS

•	 Call security at 321-674-8111 OR ext. 8111.
•	 Do not pull the �re alarm.
•	 Do not touch light switches or electrical equipment.
•	 Limit inhalation of fumes if possible.
•	 Do not touch the spilled substance.
•	 Move to a clear area (uphill/upwind). 
•	 Keep others away.
•	 Isolate contaminated persons.
•	 Immediately �ush the a�ected area with plenty of 

water for at least 15 minutes.
•	 Wash with plenty of soap and water.
•	 Remove contaminated clothing.
•	 Seek medical attention immediately.

BUILDING EVACUATION

•	 Gather personal belongings if it is safe to do so.  
DO NOT delay evacuation.

•	


