This form is to be used for reserving university vans. Requests from student clubs and organizations must be made through the Student A airs

O ce.Ifthe request is for a nonacademic trip, vans will be issued if available. Requests cannot be made more than 30 days in advance of the
departure date. All vehicles must be clean and fully fueled upon return. The requesting department will be charged for all fuel and necessary cleaning
fees. Keys and paperwork are to be returned to Facilities Operations in Building 540MIL. If after-hours, please drop keys o in dropbox. Please call
321-674-8796 with any questions.

GENERAL INFORMATION




	Department name: 
	Phone: 
	Course number: 
	Drivers name: 
	Approved drivers MVR: 
	Drivers university ID: 
	Expiration date: 
	Cell phone: 
	Email: 
	Departure date: 
	Pickup time: 
	Return time: 
	Return date: 
	Toll roads : Off
	Destination: 
	Number of passengers: 
	Purpose of trip: 
	Will you be towing anything  : Off
	If yes what: 
	Hitch required  : Off
	If yes what size hitch ball: 
	Person in charge on trip: 
	Approver office ext: 
	Cell phone_2: 
	Fax: 
	Approver email: 
	Index: 
	 Fund: 
	 Org: 
	 Prog: 
	 Acct Code: 


